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Tool for Learner Selection 
 

GUIDE TO THE LEARNER SELECTION PROCESS  

 

Results of the learner selection process 

The selection process is intended to assess the following: 

i. The learner’s experience in relation to the proposed learning programme and 

understanding of the proposed learning programme; 

ii. The learner’s ability to cope with the spoken language (speaking and listening) 

requirements of the learning programme; 

iii. The learner’s ability to cope with the written language (reading, writing) 

requirements of the learning programme; 

iv. The ability of the learner to cope with the mathematical requirements of the 

learning programme; 

v. The learner’s competence in terms of the core unit standards; 

vi. The development of an individual profile with an assessment of suitability for the 

learning programme; and 

vii. A profile of the group which will guide a number of design and support issues 

relating to the learning programme.  

 

Suggested Procedures for a learner selection process 

As stated, the procedure leads to five results, which are then jointly evaluated to produce 

the sixth result which is an individual Learning Programme Candidate Profile that has 

been analysed in terms of suitability for the learning programme, possible RPL referrals, 

and the possible support implications for the individual learner. There is also the final 

(seventh) result which is a Group Profile that allows for an analysis of the implications of 

these individual profiles for the overall design and delivery of the programme. 

 

The framework for this procedure  

The next page suggests the activities that could be undertaken as part of the selection 

process, and outlines the results (as indicated above) that will be achieved through each 

of these activities.  
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Selection procedure 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

RESULTS 1 &2:  
Learner profile developed in relation to 
specific experience and expectations AND 
an evaluation of speaking skills and 
listening skills in the language of learning.   

 
Learner interview conducted 
The learner is interviewed based on an interview schedule 
with a set of generic questions which relate to the learner’s 
experience and expectations. 

RESULT 4:  
A statement that indicates whether the 
learner will be able to cope with the 
mathematical requirements.  

 

Numeracy assessment carried out 
The learner writes a short graded numeracy assessment. 
This assessment is not as detailed as that for language, 
and simply gives an indication of the learner’s probable 
level of numeracy competence. It serves to alert providers 
of potential problem areas in this aspect of the learning 
programme. 

 

Learning Programme Candidate profile developed and analysed 
• Information on experience and possible occupational expertise 

• Information on expectation and learning readiness 

• Information on the fundamentals (language and mathematics) 
• Information on competence in terms of the core unit standards 

Result 6 
• Analysis on the suitability for learning programme 

• Top up and support training needs of the learner (this is developed in the next section and a tool is attached).  

• Information to inform RPL process  

 

RESULT 3: 
A statement that indicates whether the 
learner will be able to cope with the literacy 
and language requirements of the course. 
The form will also provide important 
information relating to the learner profile. 
 

 

Language test and form completed 
The learner completes the information form (tool attached) 
and then also writes a graded language test benchmarked 
against NQF Level 1-4, to determine whether he/she will 
be able to cope with the language learning demands of the 
learning programme. This test and the form helps to 
identify areas in which a learner may need support in 
language related skills.  

Group profile 
• Group profile developed 

Result 7 
• Information from candidate profiles can be used to determine the problem areas of a particular group of candidates, so 

that providers can tailor learning programmes to address these (this is developed in the next section)  

Integrated assessment against the outcomes 
contained within the core unit standards 
Where the learner can provide certificates that these 
should be assessed to establish whether these certificates 
indicate what level of competence the individual has 
achieved thus far. These should be recognised for entry, 
however all learners should also be required to 
demonstrate current competence (at the relevant level), as 
well as undertake an oral interview at levels 1 & 2, and at 
levels 3 & 4 the learners also undertakes a written 
assessment. This is vital to inform the provider as to 
specific support requirements. 

RESULT 5:  
As assessment of the competence of the 
learner in terms of the core unit standards 


